QW UR

\a (o)

R
?w HHH@HHH 0“’ U.S. Department of Housing and Urban Development
* *
-, il
%GAIA, !Im!@q@
Special Attention: Notice PIH 98-37 (HUD)
Public Housing Office Directors; Program
Center Coordinators Issued: July 7, 1998
Expires: September 30, 1998
Cross References:[NOFA FR-4358 or[PDH format
Subject: Section 8 Famly Sel f-Sufficiency (FSS) Program
Coordi nators - FY 1998 Processing Instructions
1. Pur pose. This notice provides instructions for review ng

applications and providing fundi ng under the FY 98 NOFA
for Section 8 FSS program coordi nators.

2. Background. The FY 98 Section 8 FSS program coordi nators
NOFA was published in the Federal Register on June 1
1998. Fundi ng under the FY 98 NOFA is available to snal
publ i ¢ housi ng agencies (PHAs) that were awarded FSS
program coordi nator funding under earlier NOFAs and al so
to eligible small PHAs and State and regi onal PHAs that
have not previously received FSS program coordi nat or
funding. Under this NOFA, both the voluntary FSS slots
reflected in the PHA's HUD approved FSS action plan and
its mandatory FSS slots are counted in determning the
PHA' s FSS program si ze.

No rating and ranking of applications is required.

I nstead, the O fice of Public Housing staff in the |ocal
HUD field office HUB or |ocal HUD field office Program
Center (referred to throughout this NOFA as | ocal HUD
field offices) will review the applications to determ ne
whet her or not applications are conplete and technically
adequat e based on the NOFA requirenents. All technically
adequate applications will be funded to the extent funds
are available. If HUD receives applications for funding
greater than the anmount avail abl e under this NOFA, HUD
Headquarters will first fund applications fromthe PHAs
that received FSS program coordi nator fundi ng under the
FY 97 NOFA. If funding remains, HUD will then fund
applications from PHAs that did not receive fundi ng under
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the FY 97 NOFA. These applications will be funded in
size order fromthe smallest PHAs first (i.e., those PHAs
with the small est conbined rental voucher and certificate
programs, or, in the case of State and multi-county

regi onal PHAs, smallest FSS program size). The size of a
State or multi-county regional PHA' s programw || be
determ ned based on the nunber of FSS slots it plans to
adm nister wwth the funds for the FSS program

coor di nat or

Application Review Checklist. Attachnment 1 of this
notice is the Application Review Checklist that the |ocal
HUD field offices should use to screen PHA applications
for FY 98 FSS program coordi nat or fundi ng.

Application Subm ssion Procedures and Due Date. The PHA
must submt its FSS program coordi nator application,
consisting of all required letters and certifications, to
the local HUD field office. The due date for a PHA's
application wll vary based upon the nethod of

subm ssion, as foll ows:

a. Miled Applications. Applications will be considered
tinmely if postnmarked on or before 6:00 pmon July 24,
1998, and received by the local HUD field office before
cl ose of business on August 3, 1998.

b. Applications Sent by Overnight/Express Delivery.
Applications sent by overnight delivery or express nai
will be considered tinmely if received by the | ocal HUD
field office on or before July 24, 1998, or upon

subm ssi on of docunentary evidence that they were placed
intransit with the overnight delivery service by no
|ater than July 24, 1998.

c. Hand Carried Applications. Applications nust be
delivered to the appropriate local HUD field office by
6: 00 pmlocal tinme on July 24, 1998.

Determ ning Total Program Size. For consistency, |ocal
HUD field offices should use item4 (No. of Dwelling
Units) on the |atest HUD approved Form HUD- 52672
(Supporting Data for Annual Contributions Estimates) for
the PHA's rental certificate and voucher prograns to
determ ne the total nunber of rental certificates and
vouchers adm ni stered by applicant PHAs. If FY 98 rental
certificate or voucher funding has been approved and
reserved, but not yet contracted, local HUD field offices




shoul d add the nunber of reserved units to the nunber of
units shown in item4 on the Form HUD-52672.

Measuring Progress. For PHAs that received FY 97 FSS
program coordi nator funding, the PHA certification
(Attachnent A of the NOFA) nust denonstrate that the PHA
hired an FSS program coordi nator with fundi ng previously
awar ded and that the PHA has forned and convened an FSS
program coordi nati ng comm ttee, devel oped an FSS action
plan and submtted it to HUD for approval, and that the
PHA has executed contracts of participation with FSS
program participants. The information in the PHA
certification is subject to HUD verification.

Evi dence Denonstrating Salary Conparability. HUD s
objective is to ensure that the salary for which funding
will be provided is reasonable in the |ocal |abor market.
The local HUD field office need only review the evidence
submtted by those PHAs that are required by the NOFA to
submt the Attachnent B letter to determ ne that the
salary is not excessive. There is no requirenent that
the PHA provide any specific formof evidence. |If the
PHA i s requesting an anmount at or bel ow t he maxi num
anmount allowed in this NOFA, the local HUD field office
may approve |less than the requested funding only if it
determ nes that the anobunt requested is clearly

unr easonabl e based on the PHA' s evidence. The maxi num
award under this NOFA is $45, 000.

HUD Ref orm Act. The HUD Reform Act requires that HUD
make avail able for public inspection the docunentation
supporting the approval or disapproval of each
application. 1In addition, the docunentation nust

i ndi cate the basis on which any award was nade or deni ed.
Accordingly, reviewers nmust ensure that their review
checklists are appropriately conpleted in support of the
recommendation to Headquarters that the application be
approved. The Director of the Ofice of Public Housing
or Program Center Coordinator should ensure that al
reviewers within the local HUD field office are
consistent in their use of this processing Notice and the
requi renments of NOFA FR-4358.

Review by Ofice of Fair Housing and Equal Opportunity.
The O fice of Fair Housing and Equal Opportunity (FHEO
inthe local HUD field office will no |onger review each
PHA application submtted for funding for the Section 8
rental voucher or certificate progranms. |Instead, FHEO







10.

will only review applications fromPHAs that it is
nmoni t ori ng based on past non-conpliance with fair housing
and equal opportunity requirenents.

At | east annually, the FHEO Director in the |ocal HUD
field office nmust provide to the HUB Director of Public
Housi ng or Program Center Coordinator, a list of the
names of PHAs that are subject to FHEO conpliance reviews
and for which FHEO wants to review applications for
Section 8 rental vouchers or certificates. Upon receipt
of PHA applications for FESS program coordi nator funding,
the HUB Director of Public Housing or the Program Center
Coordi nator must forward for FHEO s revi ew copi es of
applications fromthose PHAs identified by the Director,
FHEQ.

If the local HUD Field Ofice questions the validity of a
civil rights certification by a PHA, the PHA's
application may not be funded until the applicant

resol ves any charge, lawsuit, or letter of findings to
HUD s satisfaction. (See paragraph I.(G(2) in NOFA FR-
4358.)

Initial Screening of Applications. The local HUD field
of fice nmust review the applications at the tine they are
recei ved using the Application Review Checklist that is
Attachnent 1 of this notice. The first stepis to
conplete the initial screening of each application using
Part | of the Application Review Checklist to determ ne
whi ch applications are eligible for further processing.

I f the answer to any question in Part | of the checkli st
is "no," the application is unacceptable for further
processi ng and nust be rejected.

Inits initial screening of applications, the |ocal HUD
field office will be required to determne if the PHA's
MICS reporting for the Section 8 FSS programis adequat e.
(See Part |, question 2.(c) of the Application Review
Checklist.) Adequate reporting neans that the MICS
system shows tenant records for at |east 75 percent of
famlies currently enrolled in the PHA's Section 8 FSS
program Cenerally, the June report, which can be vi ewed
on the MICS screen after md-July, will be used to

eval uate reporting. However, the Departnment is aware
that many PHAs are having difficulty reporting at this

ti me because of circunstances beyond their control such
as vendor software problens in switching to the new form
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HUD- 50058. For any PHA that has been unable to report or
update its FSS information in the MICS system because of
ci rcunst ances beyond its control, the local HUD field
office may accept fromthe PHA a paper copy of the FSS
addendum t hat the PHA has conpleted for each current FSS
program partici pant as confirmation of the PHA's FSS
reporting. HUD s acceptance of paper fornms to docunent
conpliance wwth the MICS reporting requirenents of the FY
98 FSS program coordi nator NOFA does not relieve PHAs of
the obligation to submt FSS data electronically at the
earliest possible date.

Further Review of Applications. Parts Il and Ill of the
Application Review Checklist are to be used by | ocal HUD
field offices in reviewing the contents of those
applications which were found to be eligible for further
processing in the initial screening described in

paragraph 10 above. (Part Il of the checklist will be
used for screening applications of PHAs that received FSS
program coordi nator funding in FY 97 and Part |11 of the

checklist is used to determne eligibility of
applications from PHAs that were not funded in FY 97.)
The local HUD field office's review of a PHA's
application nust be conpleted, and the PHA notified in
witing of any deficiencies (information either m ssing
or requiring correction), pronptly follow ng the date of
recei pt of the PHA's application. The PHA has 14

cal endar days, fromthe date of receipt of the |ocal HUD
field office notification letter, to submt the m ssing
or corrected information to that office. Information
received by the local HUD field office after 3 p.m |ocal
time of the 14th calendar day will not be accepted and
the application will be categorized as unacceptable for
further processing and rejected.

Notification on Unacceptable Applications. After the 14-
cal endar day deficiency correction period, the |ocal HUD
Ofice must imediately notify any PHA that submtted an
application that the local HUD field office determned is
unaccept abl e for processing. The local HUD field
office's rejection letter to the PHA nust clearly state
the basis for the deci sion.

Notification of Approvable Applications. No later than
August 31, 1998, each local HUD field office nust
transmt (by electronic mail) to Kathryn L. G eenspan and
Eileen T. Davis, (PIHPOST) in HUD Headquarters' Ofice of
Public and Assisted Housing Delivery, information on al
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applicants that have submtted technically adequate
applications for FSS program coordi nator funding. (See
paragraph 14. below for information on the M crosoft
EXCEL file that is to be used by |local HUD field offices
for the electronic transm ssion of the information.)

For each approvabl e application, the follow ng
i nformati on nust be provided:

a. Nane of old HUD State or area office (for fund
assi gnnment pur poses);

b. Nanme of the PHA and PHA numnber;

C. Section 8 prograns adm ni stered by the PHA (i.e.,
rental certificate, rental voucher, or both);

d. Total rental certificate and rental voucher program
Si ze;
e. FSS program si ze. (For state or multi-county

regi onal PHAs, the nunber of FSS slots the PHA pl ans
to adm nister with the FSS program coordi nat or
fundi ng.)

f. Approvabl e anbunt of funding.

The local HUD field office's electromc subm ssion to
Headquarters nmust include a conpl eted HUD Congressi onal
Notification letter for each PHA application found
eligible for funding. |If the application is funded,
Headquarters will submt the Notification letter to
Congressi onal Rel ations.

File for Electronic Transm ssion of Required Information
on Approvable Applications. A Mcrosoft EXCEL file
created for purposes of the electronic transm ssion of
the required informati on on approvabl e applications, wll
be transmtted to each local HUD field office by
Headquarters. The EXCEL file is divided into tw parts.
Part | is for listing all applicants that received FSS
program coordi nator funding in FY 97 and Part Il is for
applicants that did not receive FY 97 FSS program
coordinator funding. The Part Il information nust be
provi ded separately since the listing of applications of
PHAs that did NOT receive FY 97 FSS program coordi nat or
funding nust be in rank order fromthe snmallest to the
|largest., by the total Section 8 rental
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certificate/voucher programsize, or, in the case of
State and regqgional PHAs, by FSS program sSi ze.

For uniformty, please do not attenpt to alter the

wor ksheet format. Local HUD field offices should enter
data only on the worksheet. The EXCEL format w ||
automatically calculate the dollar totals for "Amount
Approved" in the boxes provided at the bottomof Part |
and Part Il of the format. To avoid any delays in the
fund reservation process for FY 98, it is essential that
the local HUD field office clearly indicate on the EXCEL
wor ksheet whet her each PHA adm nisters the rental
certificate program rental voucher program or both.
PHAs with both prograns will be assigned the rental
certificate HUDCAPS Program code, but these funds wll
not be restricted for use by the PHA to provi de FSS
program coordi nator services for famlies under the
certificate programonly.

Fundi ng of Applications. All technically adequate
applications will be funded to the extent funds are

avai lable. If HUD receives applications for funding
greater than the amobunt made avail abl e under the FY 98
NCFA, Headquarters will allocate avail abl e fundi ng anong
approvabl e applications starting with those PHAs that
recei ved FSS program coordinator funding in FY 97. |If
funding remains, HUD will then fund applicants that did
not receive FY 97 FSS program coordi nator funding in size
order fromthe snmallest PHAs first, i.e., those PHAs with
the smal | est conbined rental certificate and voucher
programs, or in the case of State and mnmulti-county

regi onal PHAs, snmallest FSS program size. (The size of a
State or multi-county regional PHA's FSS programis
determ ned based on the nunber of FSS slots it plans to
adm nister wwth the FSS program coordi nator funding.)

Fund Reservation, Congressional Notification, Application
Approval and ACC Execution. Headquarters will assign
funds to local HUD field offices to cover PHA
applications approved by Headquarters for funding. At
the sane tinme, Headquarters will provide the applicable
HUD Congressional notification letters to the Ofice of
Congressi onal Rel ations. (See paragraph 13 of this Notice
which requires local HUD field offices to prepare and
submt electronically Congressional notification letters
to Headquarters with the field office's listing of
approvabl e applications.)




The funds assigned pursuant to this NOFA are Section 8
admnistrative fees. Local HUD field offices will place
the fees under ACC as a separate funding increnment, with
a project nunber that wll identify the funding increnent
as admnistrative fee funding for a program coordi nator
for the FSS program (e.g., CAO0O4CEOFOl1). Local HUD field
of fices should place this funding under the PHA's
appropriate program ACC, consistent with the fund

assi gnnment HUDCAPS Program Code on the Form HUD- 185.

Upon fund reservation, local HUD field offices nust
obtain a Congressional notification release date fromthe
Headquarters' O fice of Congressional Relations before
mai | ing the application approval letter to the PHA

17. Eligible Applicants that have Received HUD Approval of
Exceptions to I nplenenting FSS Prograns of the Mandatory
Mnimum Size. If alocal HUD field office has approved
either a full or partial exception to inplenenting an FSS
program of the mandatory m ninum size for an eligible
applicant, solely because of a lack of funds for
reasonabl e adm nistrative costs, and the PHA applied
under the FY 98 FSS program coordi nator NOFA but does not
receive funding, the PHA's FSS exenption wll be
automatically reinstated. If an eligible PHA failed to
apply for avail able fundi ng under the FY 98 FSS program
coordi nator NOFA, the PHA' s exception is rescinded and it
will be required to inplenment an FSS program Failure to
i npl ement an FSS program as required may be the basis for
reduced ratings under future Section 8 NOFAs.

| f you have any questions regarding the attached checklist or
on any requirenents of this Notice, please contact Kathryn L.
Greenspan in the Ofice of Public and Assisted Housing
Delivery at PIHPOST or call (202) 708-0614, extension 4055.

[ s/
Deborah Vincent, General Deputy Assistant
Secretary for Public and Indi an Housing

|Att achnent| (separate file)
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